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EDGEWATER ISLE NORTH HOMEOWNERS' ASSOCIATION 

POLICY ON INSPECTION AND COPYING 
OF ASSOCIATION RECORDS 

I. R[!:CORDS OEFINEO 

J. The n:cords available for il1~pec(jon and copying are those designated by 
the Davis-Stirling Act, as amended from lime to time. 

b. The association's board may withhold from inspection any records that in 
its reasonable business judgment would: 

I. Constitute an unwarranted invasion of privacy; 
ii. Constitute privileged information under the attorney·c1ient privilege; 
iii. Involve pending or anticipated litigation or contract negCltiations; and/or; 
IV. Involve the employment, promotion, discip.line, or dismissal ofa 

specific board member Or employee. 

2. 1'~~f{SONS F,.NTITLED TO I NSPRCT OR COpy 

Every member shall have the right to inspect or copy the association's records in compliance with the 
niles and procedures contained ill this policy. A member may authorize, in writing, an attomey Or 

other designated represenlative to conduct the inspection or request copies on the member's behalf. 
AllY such authorized representative shall be considered a "member" for purposes orthis policy. 

;3, WRITTEN REQ1JEST rU:pUJREI) 

u. Tnspccti(ln Cl[" copying shall be limited to those records specifically requested in 
adv,Ulce, in writing. 1\ rnell1hCr who wants to inspect or copy the association's records 
shall submit a written reqlle~l to the ussociat.1on's secretary or munager. The request 
ItlUst specify the particular l'~cord desired, including pertinent dates or time periods, and 
shall state whether the request is for inspection or copying. The request must be 
suft1ciently detailed to allow the association to retrieve the record(s) requested. 

b. No member may ~ub/Jlit Inon: than one request for inspection and/or copying in a 30· 
day period. 

4. INSPECTION rWLES 

tt. No member rlIay re<jlAest an inspection of more than 20 records at anyone time, nor 
shall the association be required to produce more than 200 pages of records at anyone 
time, If the rm~ll1her's rcqllcst exceeds either of these limitations, the association shall 
providG I't:col'ds for inspe(:tioll in the order requested by the member up to the limiting 
factor. The memher shall then Illake written request(s) 1i.lr additional sessions until the 



AUG, 25, 2006 4: 09PM NO, 3958 p, 18/25 

member hU$ inspected ,111 the records originally reque~ted. Requests for additional 
sessions arc subject. 1.0 all the same wles and restrictions :1$ any other inspection 
request. 

b. All inspections shall take place at the association's office or at such other location as 
the association designates. No member shall remove original records from the location 
where the inspection is taking place. 

c. Members shall not aIter the records in any way, 

d. TIle associatioll shall make records available for inspectioll on or before the lenth 
wOrking day after the association actually receives the written inspection request. This 
tiwe frame may be extended upon the member's written request, or if the records 
requested are ~o voluminous or otherwise in such condition as to render this time frame 
unreasonable. The association shall notify the member (by telephone, in person, or in 
writing) that the records are available, and specify the time, date, and place for the 
inspection. 

c. Inspections shall be by appointment only, during the normal business hours of the 
association's office. 

S. COPYING RULES. 

a. If a member wants a copy of any record, the member shall designate in writing the 
record desired. Any written request shall designate rhe specific record or portion 
thereof. 

b. During all inspection, the member may designate such record by use of a tab, clip, Ot 
Post-It note UpOlllhc pagc(s) desired. 

c. Copies shall he uv,\ilab\c within 10 working days of receipt of the request, unless the 
voluminous ml\Llre or condition of the records make this (irn~ frume impractical. In 
such cases, the copies will be made available as soon as is practical. 

d. A member shull pay 25 cel1(S per page tCll' regular or legal-sized photocopies, payable 
by personal check or money order at the time the copies are ordered, Payment is due in 
advance. 

6. MANNER OF INSP(';Cl'JON OR COPYING. 

!I. Members shall not exercise their illsp~cti()n or copying rights in order to harass any 
other member or resjt\(!nt, association agent, officer, director or employee. 

h. All people inspecting or requesting copies of records shall ~()nduct themselves in a 
businesslike manner and shall not interfere with the operation of the association office 
or such other locuti()!l where the insp(;ction Of copying is taking place. The association 
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office. or place orinspcction or copying, shailassign one staff person to assist in the 
inspection. All r~qll~.sts for further assistance und copying during an inspection shall be 
directed only to tilat staff person. 

c, The association shall maintain a log detailing: 
1. The date the written request was delivered; 
n. The name and address of the requesting party; 
iii. A list of the requested records; 
iv. The date the association notified the member that the records were available; 
v. The date tile records were made available; 
VI. The date of actual inspection or copying; and 
vii. The signature of the member acknowledging receipt ot~ or access to, the 

records, (::very person inspecting or receiving copies of records shall sign said 
log or u comparable receipt prior to inspection or receipt of copies. 

7. ENFORCEMENT OF INSPECTION & COPYING RULES 

a. Any violation of these mles shall cause the immediate suspension of the inspection or 
copying until the violator agrees in writing to comply herewith. 

b. The association wilJ not honol' any (equests for inspection or copying that do not 
comply with this policy. Within five working days of receiving the noncompliant 
request, the association shall send a written notice to the person who made the request 
indicating the nature of any noncompliance. Any ass(lciatioll representative who 
n:ceivcs an oral request l'or in~pection or' copying shall refer the person making the 
request to this policy, and th(: associaIioll will have no ii,Lrthcr obligatioll to respond 
until it receives a written request. 

C. 111(: associatiol1'~ bourd may take any available legal action tll enforce these rules, 
including tbe levy of a fine, 

ADOPTED BY THE BOi\RD OF DIRECTORS 
EDGEWATER ISLE NORTH HOMEOWNERS' ASSOCIATION 

This _~.i. ..J'1" .... _ day of .• f}p.dJ.::.. ... __ ., 2003 

" .) 




